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Hupextop YOV 110 YMIII] «Oruebopeny»
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IMOJIOXKEHHE
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Jluneux



Hactosume [lpaBuia onpenensitoT BHYTpeHHUH TpyaoBoH pacnopszoxk B HOY AINO
YMIN] «Orueboper», mopsaok npuema Ha paboTy U yBOJBHEHHS paDOTHHKOB, OCHOBHBIE
0053aHHOCTH, PEXHUM pabouero BpEMEHHU, a TAKKe Mephl MOOLIPEHHUST H OTBETCTBEHHOCTH 32
HapyIleHHe TPyJOBOH AUCIHILIUHBL.

1. Ilpnem na paborty

1.1. [lpuem Ha paboty B UOY AIIO YMIII] «Oruebopen», NpoM3BOAUTCs HA OCHOBaHHH
3aKJIKOYCHHOIO TPYIOBOI'O 10TOBOPA.

1.2. Ilpu npuemMe Ha paboTy aAMHHUCTpaLUa 00sA3aHa MOTpedOoBaTh OT NMOCTYNAKUICTO:
- IpeAbIBJIEHHs 1aCTIOpTa, YI0CTOBEPAIOLIErO JIMYHOCTh;

- IPEIOCTABICHHUS TPYJOBOH KHIKKH, OQOPMIIEHHOH B YCTaHOBIICHHOM ITOPAJIKE,

- CTPAXOBOT'0 CBUACTENHLCTBA FOCYAAPCTBEHHOTO IIEHCHOHHOIO CTPaxoBaHHS,

- IUTINOMA UJIH MHOrO TOKYMEHTA O MOJIYy4YEHHOM 00pa30BaHUM HUIH JOKYMEHTA,
MOTBEPKAAIOLIETO CIICUAILHOCTb HITH KBAIMQHKALIHIO.

[Ipuem Ha paboTy 0e3 yKasaHHBIX JOKYMEHTOB He IMpou3Bogutcs. [Ipuem Ha paboty
odopmiseTcss TMpHKazoM (pacropsKCHHEM) [JHpEeKTopa, HW3JaHHBIM Ha OCHOBaHUH
3aKJIIOYEHHOTO TPYIOBOTO JOrOoBOpa, KOTOpBIH 00bABNsAeTcs pabOTHHKY MMOJ pPaclUCKy B
TPEXJHEBHBLIM CPOK €O OHSA MOANMMUCaHus TpyAoBoro morosopa. I[lpu mpueme Ha paGory
pabOTHUKY MOMKET OBbITh YCTaHOBIEHO HCIBITAHHE NPOIONMXKHTENBHOCTBIO He Oonee 3
MecCsILIEB.

1.3. Ilpu noctynneHuy paboTHMKA Ha paboTy MIIM MEPEBOJIE €r'0 B YCTAHOBICHHOM IMOPAJIKe
Ha Opyryro padoTy AIMHHUCTpallus 00s3aHa:

- 03HAKOMHTH pabOTHHKA C TIOPY4YeHHOH pabOTOH, yCIIOBUSAMH H OINATOH TpyJa, pasbaCHHTD
paboOTHUKY ero npasa U 00sA3aHHOCTH;

- O3HAKOMHTB C ..paBUJIaMU BHYTPEHHETO TPYAOBOIO paclopaIKa;

- MPOBECTH MHCTPYKTAXK 110 TEXHHKE 0€30M1aCHOCTH, MPOU3BOACTBEHHON CAHHUTApHH,
NnoKapHOit 6€30MacHOCTH U OXpaHe Tpy/aa.

1.4. TlpekpallieHue TpymOBOTO JOTOBOpPA MPOM3BOAMTCS TOJBKO [0 OCHOBAHMSAM,
NpeAyCMOTPEHHBIM TPYAOBBIM 3aKOHOJIATEIHCTBOM PO.
PaboTHMK HMeeT TMpaBO pacTOpPrHyTh TpPYAOBOH HOroBOp, IMpedynpeiuB 00 3ToM
aAMHHHUCTPAlIMI0 B NMHCbMEHHOHM dopme 3a aABe HexeclH. [lo McTedeHHH YKa3aHHOIO CpoOKa
npenynpexKaeHust o0 yBOJbHEHUH pabOTHHK BIpaBe MPEKPAaTHTh padoTy, a aIMHHHCTPALHA
00s3aHa BBIJATH €My TPYAOBYH) KHMXKKY C BHECEHHOH B Hee 3allHCbio 00 YBOJBHEHMH,
Ipyrie JOKYMCHTBI, CBSi3aHHblE ¢ paboTOi, MO NMHUCBMEHHOMY 3asBNeHHI0 paboTHHKa
NPOM3BECTH € HUM OKOHYaTeNbHBIM pacueT. llpekpalieHue TpyIZOBOro IOroBopa
oopMIsieTcss TIpMKa3oM Mo mpeanpHsatdio. [lo cornameHuro Mexay paboTHHKOM H
aIMUHHUCTpaLKell TpyLoBOH IOroBOp MOXET ObITh pacTOPrHYT M OO HCTEHEHHA CpOKa



npeaynpexacHds 00 YBOJbHEHHH. 3allHCH B TPYAOBYH) KHHXKKY O IPHYHHAX INpPEKpalleHHus
TPYAOBOTO JOTOBOPA AOHBI IIPOH3BOAHTLECS B TOYHOM COOTBETCTBHH ¢ (POPMYJIHPOBKAMH
Tpynooro koaexkca P® wunu uHoro dejepalbHOrO 3aKkoHa M CO  CCBUIKOM Ha
COOTBETCTBYIOIIME CTATBI, MYHKT [pynosoro komekca P® mnu HHoro eaepansbHOro
3aKOHA.

JIHEM YBOJIBHEHHS CYMTaeTcs MOCAeHUH qeHb paboThl.

2. OcHoBHbIe 003aHHOCTH pa0OTHHKOB

2.1. PaboTHUKH oy AI1O YMITL «Oruebopeny» 00s3aHbI;
- 1moOpoCOBEeCTHO BBINONHATE CBOH TPYAOBBIC 00fA3aHHOCTH, coONOJATE TPYAOBYIO
JUCUHMIUIMHY, CBOEBPEMCHHO U TOYHO HCIOJHSATh paclopsbkeHusi aAMUHHCTPauHH H
HerocpeICTBEHHOT0  pyYKOBOAMTENs,  WCHOJb30BaTh  Bce  pabouyee  Bpems  ansd
NMPOW3BOAMTENLHOIO TPYHa, BO3LEPKHUBATLCS OT JAEHCTBHH, MeLIAOIIMX IpPYrUM
paboTHHKaM BBITIOJIHATE Ux TPYLOBEIC 00s13aHHOCTH;
- Ka4eCTBCHHO M B CpPOK BBIMOJHAThE NOPOH3BOJACTBEHHEIC 33aJaHHi W I[OPYUYEHHS;
- cobmonath TpeOOBaHUA 1O OXpaHe Tpyla, TeXHHKe 0e30IacHOCTH, NPOH3BOACTBEHHOM
CaHUTapHH, TUTHEHe Tpyna H MPOTUBOIOXAPHOH OXpaHe;
- cojepXkaTb cBoe pabouee MecTo, 00OpPYAOBaHUE M IIPUCTIOCOOJIEHHS U IepelaBaThb
CMCHAKWLIEMY pabOTHHKY B MOPAIKE, HUCTOTE U HCIIPABHOM COCTOSIHHH, a TakXe coOJ01aTh
YUCTOTY B OTHEJIe U Ha TEePPUTOPUH NPEANpUATHs; cOOII0AaTh YCTAHOBJICHHBIH ITOPSIOK
XpaHEHHs MaTepHaNbHBIX LEHHOCTEH U JIOKYMEHTOB;
- OepexXHO OTHOCHTBCS K HWMYylIecTBY paborojaTens M Jpyrux pabOTHHKOB;
- He pasriamiaTh OXpPaHsIeMyI0 3aKOHOM TaiHy (rocyaapCTBEHHYIO, KOMMEDYECKYIO,
CJyXeOHYI0 M HHYIO), CTaBHIYI0O H3BeCTHOM padOTHHKY B CBA3M C HCIIOJHEHHEM HM
TPYAOBBIX 00s3aHHOCTEH.

2.2. Kpyr oOs3aHHOCTeH, KOTOpBIE BEIMOJHSET PaDOTHUK 110 CBOEH CIeHHallbHOCTH,
KBaM(PUKAIMKM, JIOJDKHOCTH, OMNpenessieTcss TPYNOBbIM — JOTOBOPOM, AOMKHOCTHOM
HHCTPYKLHEH.

3. OcHoBHble 00A3aHHOCTH PYKOBOIHTEIA.

3.1. Pyxooputenr YOV JITIO YMIIL «Oruebopen» o0s3aH:

- co0NI0AaTh TPY/IOBOE 3aKOHOATENbCTBO;

- Ipe/IOCTaBUTh PaboTHUKY paboTy, 00YCIOBIIEHHYIO TPYAOBBIM JOTOBOPOM;

- obecrneyuTh 0€30MACHOCTH TPYAa M YCIIOBHSA, OTBEYaroIHe TpeOOBaHUAM OXpaHbl U
TMTHEHbI TPYAA;

- o0ecneynTs paboTHHKA 000pYI0BAaHHEM, HHCTPYMEHTAMHM, TEXHHYCCKOH NOKYMEHTalHeH H
WHBIMH CpeICTBaMH, HEOOXO/IMMBIMH jlJIsi HCIIOJIHGHUSI UM TPYIOBBIX 0053aHHOCTEH;

- BBITUIAYMBATH B [TOJIHOM pa3zMepe NMPUYHTAIONIYIOCS pabOTHHKY 3apaboTHyHo M1aTy B Cpo-
KH, YCTAHOBJIEHHBIC TPYI0BEIM 3aKOHOAATENILCTBOM, KOJUIEKTHBHBIM JJOTOBOPOM, IPaBUIaMH
BHYTPEHHEI'0 TPYLOBOTO paciiopsiaKa, TPYAOBBIMH JOrOBOPaMH;



- criocoOCTBOBATH pabOTHHKAM B NOBBILLIGHHH UMH CBOei KBATH(HKALIHH, COBEpLIEHCTBOBA-
HHUH NTpodecCHOHATBHBIX HABBIKOB.

3.2. PyKoBOAUTENE CTPEMHTCS K CO3AaHHIO BBICOKOTIPOdheCcCHOHANBEHOT0 paboTocioco0HOTO
KOJUICKTHBA, PA3BUTHIO KOPIOPATHBHBIX OTHOLUEHHH BHYTPH NPEANPUATHS, IIOBBILLICHHIO
3aHHTEPECOBAHHOCTH cpeil pabOTHUKOB B Pa3BUTHH H YKPEIUIEHHH AeSITCABHOCTH
PEATPUATHSL.

4. Pabo4ee BpeMs H BpeMsl OTAbIXA

4.1. B coorBercTBUM ¢ jielicTBylOlMM 3akoHojatenscTBoM B UOY IO YMIIL]
«QOruebopely, ycTaHaBIUBaeTCA NATHIHEBHAs paboyas Helels ¢ AByMS BBIXOAHBIMH JHAMH
— cyb06oTa 1 BockpeceHbe. [IpofomKUTENEHOCTh pafouero BpeMeHH COCTaBNseT He Oomnee
40 gyacoB B HELEIIO.

I'padvk paboTbl, omnpemeNsIOLIHI HAYano eXeIHCBHOW pabdoTbl, BpeMs O00cACHHOIO
nepepriBa © OKOHYaHHE pabdouero QHA, yCTAaHABIMBAeTCs AJS pabOTHUKOB MPEANPHATHS C
y4eTOM IPON3BOACTBEHHOM IeATeNIbHOCTH, yTBEpKAaeTCA PYKOBOJHTEIIEM.
IIpopomxuTensHOCTE paGoyero AHS WM CMEHbI, HENOCPEACTBEHHO MNpPELIECTBYIOLIHX
HepaboueMy Npa3THHYHOMY HIO, YMEHBIIAETCS Ha OJIHH Hac.

4.2, PaboTa Ha NpeANpHATHU HE IPOM3BOJAUTCH B Mpa3HHuYHBIE JHH, YCTaHOBJIEHHBIE
TPYAOBBIM 3aKOHOJATC/IbCTBOM. IIpH COBMaJEHHMH BBIXOJHOTO M TPA3NHUYHOrO AHEMH
MEPEHOC BLIXOAHOIO JHS OCYILECTBISETCA B COOTBETCTBHH C TPYAOBBIM 3aKOHOATEILCTBOM.

4.3. OuepeHOCTH NPENOCTABICHUSA OTIIYCKOB YCTaHABIMBAETCA aAMHHUCTPALIMCH ¢ Y4ETOM
NIPOM3BOACTBEHHOM HEOOXO/IHMOCTH H roKenanuu pabOTHHKOB.
IIpoaomKUTENBHOCTD €XKETONHOI0 OIIAYHBACMOr0 OTIIYCKA AN BCEX paOOTHHKOB COIVIACHO
JEACTBYIOLIEMY 3aKOHOAATENILCTBY YCTaHaBIMBAaeTCs He MeHee 28 kaneHaapHbIX nHel. [lo
COrJIaCOBAaHMK) aIMHHHCTpauueit paboTHHKY MOxeT ObITh IpeoCTaBleH JONOIHHTENbHBIH
OTIIyCK 0e3 coxpaHeHHs 3apabOTHOH IJIaThL.

5. IlToompenns

5.1. 3a 06pa3noBoE BLIMOIHEHHE TPYAOBBIX 00s3aHHOCTEH, OBBILLICHHE IIPOH3BOAUTENBLHOC-
TH TpY/a, yly4lleHHE KaueCTBa NNPOAYKLUHH, MPOAOIKHTENBHYIO H Oe3ynpednyto paboty H
Apyrye yCIeXH B Tpy/e PHUMEHSAIOTCA CIEAYIOLIHE MEPLI TOOUIPEHHA PAOOTHHKOB:

— 00BbsBIEHHE OJ1aroJapHOCTH;

~— BblJaua IIPEMHH;

— Harpax<AcHHe UEHHBIM NIOJapKOM;

— 3aHeceHue B Kuury nouera, Ha Jlocky moyera.

IToompeHus oObABAAIOTCS MPHKA30M, AOBOAATCS 10 CBEICHUS BCErO KOJUIEKTHBA H
3aHOCATCS B TPYAOBYIO KHHXKKY pabOTHHKA.



6. OTBeTCTBEHHOCTDH 32 HApYLIEeHHe TPYA0BOH JHCUHNJIHHDI

6.1. Hapywenue T1pynoBoH HAMCUMIIIIMHBL, T.€. HEUCIOJHEHHE HJIH HeHa/Jlexaulee
MCIIOJIHEHHE 110 BHHe pabOTHHMKA BO3JIOKEHHBIX HA HEro TPYXOBBIX 00sA3aHHOCTE, BieUeT 3a
co00#l NMpUMeHeHHe Mep JUCHHUIUIHHAPHOTO WIK OOIIECTBEHHOTO BO3JCHCTBHUS, a TaKkKe
[IPUMEHEHHUE UHBIX MEP, NIPEyCMOTPEHHBIX ASHCTBYIOUIMM 3aKOHOAATENIECTBOM.,

6.2. 3a HapylUeHHe TPYAOBOH AUCHUIUIHHEI aIMHHHCTPAIIHA TIPUMEHSAET CIIe Iy 01LHE JIHC-
IUILIMHAPHBIE B3BICKAHHA:

— 3aMevaHue;

— BBIT'OBOP;

— YBOJIbHEHHE IO COOTBETCTBYIOIIHM OCHOBAHHSM.

VBOIbHEHHE B KaueCTBe AUCLUMIUIMHAPHOTO B3LICKAHUA MOXKET OBIThH MPUMEHEHO 32 HEOTHO-
KpaTHOE HEeHUCIIONHeHHe pabOTHUKOM 0e3 YBaKHUTENbHBIX IPHUKMH TPY/IOBBIX 00S3aHHOCTEHH,
€CIT OH UMeeT JIUCIUIJIMHAPHOEe B3bICKaHHE.

6.3. JucuMIUIMHApHbIE B3BICKAHUA TIpUMeHs0TcA pykosoautenemM YOV A0 YMIIL]
«Orxeboperr.

6.4. lo HanoXKeHWs B3bICKAHUA OT HAPYLUHTENS TPYAOBOH AMCLMIUIMHEI JOKHBEI OBITH
3aTpeOoBaHbl OOBACHEHHWS B NHUCbMEeHHOH ¢opMe. B ciyyae oTkaza paGoTHMKA aaTh
yKa3aHHOe oObACHEHHE COCTaBNseTCA COOTBETCTBYIOIUI aKT,
OTtka3 paboTHHKA AaTh OOBACHEHHMS HE MOXKET CIY)KHTH NpernsTCTBHEM IS MpHMeHeHHS
B3BLICKAHMS.

JucuunnuHapHoe B3bICKaHHe TIPUMEHAETCA He [037Hee OJIHOr0 Mecdlua co JHA
Oo0HapyXeHHUsl NPOCTYIIKA, He CuMTasg BpeMeHH 00je3Hd pabOTHHKA, NMpeObIBAaHHS €ro B
OTIIyCKe, @ TaKKe BpeMeHH, HeoOXOAMMOro Ha y4yeT MHEHHs Ipe/ICTABUTELHOrO0 opraHa
pabOTHHKOB.

JHUcuuruinHapHoe B3bICKAaHHE He MOXKET OBITh IPUMEHEHO MO3AHEe IIeCTH MeCAleB CO JHA
COBEPILEHHUS MPOCTYIKA, & [0 pe3yabTaTaM PeBH3HH, MTPOBEPKH GHHAHCOBO-X035HCTBEHHOM
JesATeNbHOCTH WK ay IUTOPCKOH NPOBEPKH — MMO3/Hee ABYX JIET CO AHS ero coBeplleHus, B
yKa3zaHHBIE CPOKH He BKJIIOUAETCs BpeMs MPOM3BOICTBA 110 YrOJOBHOMY Jiey. 3a KaK/bli
JUCLMIUTHHAPHBIA NPOCTYNIOK MOMXET OBbITh NPHUMEHEHO TOJBKO OJHO JHCUUIUIHHApHOE
B3BICKAHHE.

6.5. Ilpukaz (pacnopsxenue) padbotogaTens 0 NpUMEHEHHH AUCUMITMHAPHOrO B3BICKAHHA
00BsBAeTCS pabOTHUKY O] PACIIUCKY B TEUECHHE TpeX paboduX JHEH CO JIHS ero H3JIaHusl,
B cayuyae oTkaza paOOTHUKA MOAMKCATH YKa3aHHBIH TpHKa3 (pacropskeHHe) COCTABISAETCS
COOTBETCTBYHOIIMH aKT.

6.6. Ecnu B TeyeHHe roja co JIHA NNPUMEHCHHS AUCHMIUTMHAPHOTO B3BICKAHUS pabOTHHK He
OyAeT NoABEPrHyT HOBOMY AUCLMIUIMHAPHOMY B3BICKAHH:O, TO OH CUHMTAETCA He MMEIOIIHM
JHCUHITITHHAPHOIO B3LICKaHHs. B TeyeHue cpoka JedcTBHS AUCLMIJIMHAPHOTO B3BICKAHHSA
Mepbl IIOOLIPEHHs, YKa3aHHble B HacToAmMx IlpaBunax, K paOOTHUKY He TNPHMEHSIOTCS.



PaborojjaTes b 0 UCTeYeHHs rofa co AHS IpUMEHEeHHUs JUCUUIUIMHAPHOTO B3bICKaHHs HMeeT
NpPABO CHATH ero ¢ paboTHHKA Mo COOCTBEHHOW MHHMIIMATHBE, [1pochkOe camoro pabOTHHKA,
XO0JAaTalCTBY €ro HENOCPECTBEHHON0 PYKOBOIHTENS HJIH NPEICTaBUTEILHOIO OpraHa
pabOTHHKOB.

6.7. C npaBunamMuy BHYTpEHHEro paclopsika JOMKHBI ObITH O3HAaKOMJIEHH Bce PabOOTHUKH
npeanpuatus. PaboTHuku o6s3aHbl B cBoelt noBceaHeBHOH pabore coOmolaTh NMOPSIOK,
YCTaHOBIICHHBIN [1paBHIaMH.
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